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Uplands Breakfast Club
[bookmark: _GoBack]Arrivals and Attendance Policy

Uplands Breakfast Club recognises that the safe arrival and departure of the children in our care is paramount. Children and parents arrive at the main school entrance into and out of the club to ensure minimum disruption. Parents must walk children across the zebra crossing and via the path to the entrance.

Club staff and Admin staff will ensure that an accurate record is kept of all children in the Club, and that any arrivals or departures are recorded in the register. The register is kept in an accessible location on the premises at all times. In addition we conduct regular headcounts during the session.

Arrivals

· Our staff will greet each child warmly on their arrival at the Club and will ensure the child is escorted into the hall. 


Escorting children to Class at the end of breakfast club

At approximately 8.45am, children will be dismissed as follows;

· Staff will escort children to class and ensure that they arrive safely 
· Pupils will then be registered in their usual classes.


Absences

· If a child is going to be absent from a session, parents must notify the Club at least 48 hours in advance.  The fee will still be charged should we not be notified of the absence.
· If a child is absent without explanation, staff will contact the parents or carers to check where the child should be. 

In all cases any concerns regarding a child’s welfare or whereabouts will be followed up in accordance with our safeguarding policies.
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